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LICENSING 101

DEPARTMENT OF CANNABIS REGULATION



Welcome!

DEPARTMENT OF CANNABIS REGULATION



AGENDA - 3:00 - 4:00 PM

1. Dual Licensure
2. License Types
3. Accela - DCR Licensing Portal
4. Registering for an Individual and Business Accela account
5. Setting up a Business Tax Registration Certificate
6. Creating a Legal Business Entity Record
7. Equity Share Review
8. Fees 
9. SEP Resources

10. State and DCR Deadlines
11. Q&A



AGENDA - 4:00 - 5:00 PM

1. Pre-Application Review
2. Location Compliance & Sensitive Use
3. Pre-Application Workflow & Review Forms
4. Ineligible Locations, Sensitive Use Restrictions, General Zoning 

Restrictions
5. Zoning Information Map Access System (ZIMAS)
6. Fees & Waivers
7. SEP Resources
8. State and DCR Deadlines
9. Q&A



AGENDA - 5:00 - 6:00 PM

1. Temporary Approval License
2. TA Procedure Bulletin and Workflow
3. Documents needed for application
4. Fees 
5. SEP Resources
6.State and DCR Deadlines
7. Q&A



AGENDA - 6:00 - 7:00 PM

1. Annual License Process
2. CEQA
3. Form 4013
4. Using ZIMAS 
5. Fees
6. SEP Resources
7.State and DCR Deadlines
8. Q&A



Dual Licensure



Commercial cannabis businesses must:

● Have a license issued by the City of Los Angeles and the 
State of California Department of Cannabis Control; 
and,

● Meet all local, county and state permitting 
requirements.

Each jurisdiction has its own set of rules and regulations. 

What you need to know… 



License Types



Before applying for a license

New applicants will be required to:

1) Register an online account for yourself 
2) Get a Federal Employer Identification Number (FEIN) 

from the IRS
3) Register for a Business Tax Registration Certificate*
4) Register for a Accela account for your business.
5) Create a Legal Business Entity Record*

*require additional steps in advance.



Navigating the Licensing Portal



Licensing Portal - Creating an Individual Account



DCR 
Licensing

 Portal

Accela is DCR’s online 
licensing portal. 

DCR only accepts applications 
online through Accela. 

There are no paper forms. 

https://aca-prod.accela.com/LADCR/Default.aspx



● Username
● Password
● Email
● Security question
● You will be asked if you are created an Individual Account 

or for an Organization - select Individual
● First/Last name, SSN, Primary and Secondary phone, DOB, 

Email, Mailing address

Creating a licensing portal account - Individual



Creating an
Individual Account

Once you register for an Accela account, you will be issued an ACA Reference 
Identification. You can find this information on the “My Account” tab in your 
Accela profile.

This number is very important and will be utilized often in relation to any 
business you have with DCR. 

Please safeguard this number.



Alphabet Soup - BTRC & LBER



Business
Tax
Registration
Certificate

aka BTRC

All individuals or entities conducting 
business activities within the City of Los 
Angeles are required to apply for and 
obtain a Business Tax Registration 
Certificate. 

This allows DCR and the Office of Finance 
to collect necessary fees related to your 
application.



Business
Tax
Registration
Certificate

In order for DCR and the 
Office of Finance to 
coordinate, the BRTC 
form must be submitted 
to DCR at 

dcrlicensing@lacity.org

DCR will ensure the 
application is transmitted 
to and processed by the 
Office of Finance.

DCR will provide the 
BTRC number to the 
applicant.

https://finance.lacity.org/sites/g/files/wph1721/files/2022-01/2022%20BTRC%20Application.pdf
https://finance.lacity.org/sites/g/files/wph1721/files/2022-01/2022%20BTRC%20Application.pdf
mailto:dcrlicensing@lacity.org


BRTC form must be 
submitted to DCR at 
dcrlicensing@lacity.org

https://finance.lacity.org/sites/g/files/wph1721/files/2022-01/2022%20BTRC%20Application.pdf
mailto:dcrlicensing@lacity.org


For a business tax certificate registration application, you will need three items:

Federal Employer Identification Number (FEIN) from the Internal Revenue Service;
https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-

an-employer-identification-number-ein-online

California Secretary of State entity number (Sole Proprietorships do not need to meet 
this requirement);

https://bizfileonline.sos.ca.gov/forms/business 
See Fee Schedule

California Department of Tax and Fee Administration (CDTFA) seller’s permit.
https://www.cdtfa.ca.gov/services/#Register-Renewals 
Generally, no cost for permit, but security deposit might be required.

https://finance.lacity.org/sites/g/files/wph1721/files/2022-01/2022%20BTRC%20Application.pdf
https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
https://bizfileonline.sos.ca.gov/forms/business
https://bpd.cdn.sos.ca.gov/pdf/be-fee-schedule-062018.pdf
https://bpd.cdn.sos.ca.gov/pdf/be-fee-schedule-062018.pdf
https://www.cdtfa.ca.gov/services/#Register-Renewals


Accela - Creating an Business Account



Creating an
Business Account

Your next step is to create 
an Accela account for 
your business. 

At the end of this process, 
your business will be 
issued an ACA Entity 
Reference Identification 
Number. 

Please safeguard this 
number. 



Creating an
Business Account

Username - select one 
unique user name 
different than your 
personal account

Password

Email - select an email 
different than your 
personal account

Security question



Creating an Accela account - Business

● You will be asked if you are 
created an Individual Account 
or for an Organization - select 
Organization

■ Name of business
■ Email (different than for your 

individual account)
■ Phone
■ FEIN
■ Mailing address 



Accela
Your Business 

Account

The  Accela Business Entity 
Identification Number will be 
used to create your Legal 
Business Entity Record 
(LBER) and will be used for 
other DCR forms.  

This will be discussed later.



Creating a Legal Business Entity Record



Legal
Business
Entity 
Record

The Legal Business Entity Record (LBER) is a new 
record required.

It will NOT need to be renewed each year like the 
application record(s). 

One record required each business entity that seeks to 
apply, has an application(s), or has been issued a 
license(s), and it will streamline the overall process for 
applicants, licensees, and the department moving 
forward. 

The LBER will act as a parent record for all applications 
and licenses owned by the same entity.





Legal Business 
Entity Record Forms

Required Temporary Approval Application 
Information Required Form(s):
 

1. List of Primary Personnel and Owner(s) (LIC-4003-FORM) 
2. Primary Personnel and Owner Attestation (LIC-4004-FORM) 
3. Ownership and Financial Interest Holder Form 

(LIC-4008-FORM) 
4. Financial Information Form (DCC Form)
5. Social Equity Program - Owner Compliance Attestation 

(SEP-6001-FORM) [Social Equity Applicants ONLY]

https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4003-FORM%20List%20of%20Primary%20Personnel%20and%20Owners%20%28rev.%2004.11.2022%29.pdf
https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4004-FORM%20Owner%20_%20Primary%20Personnel%20Attestation%20%28rev.%2004.11.2022%29.pdf
https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4008-FORM%20Ownership%20and%20Financial%20Interest%20Holder%20Form%20%28rev.%2004.11.2022%29.pdf
https://bcc.ca.gov/clear/financial_information_form.pdf
https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/SEP-6001-FORM%20SEP%20-%20Owner%20Compliance%20Attestation%20%28rev.%2004.11.2022%29.pdf


Legal 
Business 
Entity 
Record 
Forms



Legal 
Business 
Entity 
Record 
Forms



Legal 
Business 
Entity 
Record 
Forms



Legal 
Business 
Entity 
Record 
Forms



Creating a 

LBER

https://aca-prod.accela.com/LADCR/Default.aspx

https://aca-prod.accela.com/LADCR/Default.aspx


Creating a 

Legal 

Business 

Entity 

Record

● In the licensing portal, login as your business.
● Select Activity

● Select Apply for a License



Creating a 

Legal 

Business 

Entity 

Record

● Select Legal Business Entity Application

You will be asked:
● Are you a sole proprietor?
● For the ACA Ref ID Number for your business
● Do you request Equity Share Review
● What is the BTRC Master Account number?
● Do you want to designate an Authorized Agent to sign and submit forms…

*please note that you can stop in 
the middle of the LBER process 
and return to the application to 
finish. Your progress is saved.



Creating a 

Legal 

Business 

Entity 

Record

This section is intended  
for the first 10 digits of 
your BTRC number. 
The entry begins with 
the leading three  zeros 
followed by seven 
digits. For example, a 
10-digit BTRC would 
be entered as: 
0009999999



Creating a 

Legal 

Business 

Entity 

Record



Creating a 

Legal 

Business 

Entity 

Record



Social Equity Program



Social 

Equity 

Program

DCR is committed to the 

mission of the Social Equity 

Program which is to promote 

equitable ownership and 

employment opportunities in 

the cannabis industry in 

order to decrease disparities 

in life outcomes for 

marginalized communities, 

and to address the 

disproportionate impacts of 

the War on Drugs in those 

communities.



Equity 

Share 

Review

One component of DCR's Social Equity Program is 

equity share review. The equity share review phase 

ensures that the applicant business, based on its  

business-related documents and/or agreements, 

complies with the Equity Share provisions described in 

Los Angeles Municipal Code (LAMC) section 

104.20(a)(2) and/or 104.20(b)(2).  

https://codelibrary.amlegal.com/codes/los_angeles/latest/lamc/0-0-0-190724
https://codelibrary.amlegal.com/codes/los_angeles/latest/lamc/0-0-0-190724


Equity 

Share 

Review

Prior to the issuance of a license, DCR may conduct an 

Equity Share review, that will include the review of 

certain major provisions in business documents:

●  to ensure that the Social Equity Individual Applicant 

possesses at least 51% ownership in the business and 

receives a proportional share of profit distributions and 

voting rights, among other factors. 

● Businesses must also comply with the “Additional 

Equity Share Requirements” outlined in LAMC section 

104.20(a)(2)(iii).

The cost of Equity Share Review is $1,248



SEIA

Fee 

Waiver &

Fee 

Deferrals

Information about these and other fees can be found here. 

*Please note that other agencies such as LAFD or  will have additional fees not 
subject to DCR waivers or deferrals.

Application and License Filing Fees

https://clkrep.lacity.org/onlinedocs/2020/20-0777_ORD_186708_08-10-2020.pdf


SEP 

Resources

Business, Licensing, Compliance Assistance Program (BLC)
All verified Social Equity Individual Applicants (SEIAs) have access to the online Learning 
Management System (LMS). The LMS currently contains 140 hours of self-paced 
educational content and live webinars. In order to access the LMS, please visit 
https://bit.ly/ladcrlms

Pro Bono/Low Bono Legal Assistance
In partnership with the Los Angeles County Bar Association’s (LACBA) Smart Law 
Referral Service, SEIAs are eligible to receive up to 10 hours of Pro Bono legal assistance 
and up to 30 hours of Low Bono legal assistance for $35/hour. In order to sign up for Pro 
Bono/Low Bono Legal Assistance, please visit https://bit.ly/probonolowbono

One-on-One Coaching
DCR is offering free coaching to help social equity entrepreneurs launch and grow their 
businesses. Please visit https://bit.ly/sepcoaching to sign up for a 15 minute virtual 
assessment

https://bit.ly/ladcrlms
https://bit.ly/probonolowbono
https://bit.ly/sepcoaching


SEP 

Resources

Job Board
The Social Equity team is pleased to announce that a new version of the job board will be 
launching soon. Our goal is to provide a user-friendly platform for employers to promote 
job openings and connect with qualified candidates who are interested in working in the 
cannabis industry. The Job Board will be available on the BLC Website dcrsep.org

Workforce Development
The SEP team provides a full suite of Workforce Development training for employers & 
job seekers.
● Free coaching for job seekers includes: Interview training; Resume review; Resume 

writing assistance and  Mock interviews with coaches
● Free coaching for employers includes: Recruitment and hiring training; Onboarding, 

training, retention, and offboarding training; Wanted skills and experience by license 
type

SEED Grant
The SEED Grant program has disbursed over $11 million to over 200 verified SEIAs. 
When more funding is available, the SEP team will announce another round of SEED 
grants.

http://dcrsep.org


Upcoming State & 
DCR Deadlines



Upcoming State & 
DCR Deadlines



State Department of 
Cannabis Control 
Resources

How to apply for a state license
https://cannabis.ca.gov/applicants/how-to-apply-renew/

How to apply for a equity fee relief
https://cannabis.ca.gov/applicants/apply-for-equity-fee-relief/

Operating a business in California
https://cannabis.ca.gov/resources/running-business/

https://cannabis.ca.gov/applicants/how-to-apply-renew/
https://cannabis.ca.gov/applicants/apply-for-equity-fee-relief/
https://cannabis.ca.gov/resources/running-business/


Five (5) Minute Break

LICENSING 101



Question and Answer

LICENSING 101
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LICENSING 101
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DEPARTMENT OF CANNABIS REGULATION



Welcome!

DEPARTMENT OF CANNABIS REGULATION



Pre-Application Review



AGENDA - 4:00 - 5:00 PM

1. Pre-Application Review
2. Location Compliance & Sensitive Use
3. Pre-Application Workflow & Review Forms
4. Ineligible Locations, Sensitive Use Restrictions, General 

Zoning Restrictions
5. Fees 
6. SEP Resources
7.State and DCR Deadlines
8. Q&A



What is a 
Pre-Application 
Review?

The purpose of the Pre-Application Process is to 
determine location compliance and eligibility. 



What is a 
Pre-Application 

Process?

During the Pre-Application Review process, DCR determines 
whether the proposed Business Premises location is eligible 
under LAMC Section 104.03(a)(3) and compliant under LAMC 
105 et seq. 



Pre-Application 
Forms & Documents

LIC-4002-WF

Pre-Application Review Workflow

LIC-4002-IPB

Pre-Application Review Information & Procedure Bulletin

LIC-4016-FORM

Landowner Attestation: Location Eligibility

https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4002-WF%20Pre-Application%20Review%20Workflow%20%28rev.%2004.14.2022%29.pdf
https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4002-IPB%20-%20Pre-Application%20Review%20Information%20and%20Procedure%20Bulletin.pdf
https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4016-FORM%20Landowner%20Attestation_%20Location%20Eligibility%20%28rev.%2004.11.2022%29.pdf


Pre-Application 
Review Workflow

LIC-4002-WF 

https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4002-WF%20Pre-Application%20Review%20Workflow%20%28rev.%2004.14.2022%29.pdf




Pre-Application 

Review Information 

& Procedure Bulletin

LIC-4002-IPB

***Please read this document before beginning the Pre-Application process**

https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4002-IPB%20-%20Pre-Application%20Review%20Information%20and%20Procedure%20Bulletin.pdf


Distancing 
from
Sensitive Uses

The City of Los Angeles uses publicly available data, which is 
maintained by both state and local agencies, to determine the 
existence of “Sensitive Uses.”



What is a 
Pre-Application 
Review?

DCR’s determination of whether or not the proposed Business 
Premises location is compliant and eligible is based on 
four major land use considerations for commercial cannabis 
activity: 

(1) eligibility requirements under LAMC Section 104.03(a)(3); 

(2) distancing from Sensitive Uses under LAMC Section 105 et 
seq.; 

(3) distancing from other commercial cannabis businesses with 
onsite retail sales LAMC Section 105 et seq.; and 

(4) zoning restrictions under LAMC Section 105 et seq.



Ineligible Locations

A Business Premises is 
ineligible if: 

● The Business Premises is owned or managed by a Person who 
holds office in any agency of the State of California and any of its 
political subdivisions, including the City and any of its agencies, 
departments, commissions or boards of the State of California or its 
political subdivisions when the individual's duties include the 
enforcement or regulation of Commercial Cannabis Activity or any 
other penal provisions of law of the State of California prohibiting or 
regulating Commercial Cannabis Activity. 

● The Business Premises was the site of illegal volatile Cannabis 
manufacturing under Health and Safety Code Section 11379.6 as 
evidenced by a conviction, for a period of five years from the date of 
conviction. 



Ineligible Locations
(continued)

● The Business Premises was the site of distribution of Cannabis 
to minors as evidenced by a conviction, for a period of five years 
from the date of conviction. 

● The Business Premises was the site of any illegal Commercial 
Cannabis Activity after April 1, 2018, as evidenced by a 
conviction, for a period of five years from the date of conviction. 

● The Business Premises was the site of a disconnection of 
utilities under Section 104.15(e) for a period of five years from 
the date of the disconnection. 

● The Business Premises was the site of padlocking under 
Section 104.15.1 for a period of five years from the date of the 
padlocking.



Distancing 
from
Sensitive Uses

A proposed Business Premises must meet the following 
distancing restrictions: 

● A retail storefront - 700-foot radius of:
●  a School, 
● Public Park, 
● Public Library, 
● Alcoholism or Drug Abuse Recovery or Treatment Facility, 
● Day Care Center, and 
● Permanent Supportive Housing, and 
● any other licensed storefront retailer with on-site retail 

sales. 

● A non-storefront retailer (delivery), distributor, cultivator, 
non-volatile manufacturer or testing lab - 600-foot radius of a 
School. 

● A volatile manufacturer - 600-foot radius of a School and a 
200-foot radius of any Residentially Zoned Property. 



Distancing from 
other commercial 
cannabis businesses 
with onsite retail 
sales

This requirement applies only to commercial cannabis 
businesses with onsite retail sales. 

Retail commercial cannabis businesses must locate outside of a 
700-foot radius of any other Retailer or Microbusiness 
Commercial Cannabis Activity, having on-site retail sales or for 
which Temporary Approval Application or Business Premises 
Relocation fees, whichever is applicable, are paid.

 The distance specified in this section between Commercial 
Cannabis Activity businesses shall be the horizontal distance 
measured in a straight line, without regard to intervening 
structures, from the closest exterior wall of each business.

The information used to measure these distances is obtained 
from State agencies, not local jurisdictions.



General Zoning 
Restrictions

Commercial cannabis activity can occur only in 
certain zones of the City.



General Zoning 
Restrictions



General Zoning 
Restrictions
(continued)



General Zoning 
Restrictions
(continued)



General Zoning 
Restrictions
(continued)



General Zoning 
Restrictions

Required Pre-Application Review Information Applicants must submit 
certain information to allow DCR to make a determination about whether or 
not a proposed Business Premises location:

 (1) is eligible based on location restrictions in LAMC 104.03(a)(3) for 
Commercial Cannabis Activity, and 

(2) complies with the zoning and distancing requirements pursuant to 
LAMC 105 et seq. Applicants must submit the following required 
Pre-Application Review Information: 

● Identify one or more proposed Commercial Cannabis License types; 
● Proposed Business Premises address; and, 
● Landowner Attestation: Location Eligibility form (LIC-4016-FORM).



How to submit a 
Pre-Application?

The Pre-Application must be submitted online via the DCR 
Licensing Portal. Before submitting a Pre-Application Review 
record, individuals must have or create a user account within the 
DCR Licensing Portal. 



How to submit a 
Pre-Application?

Once a Pre-Application is submitted, a record is created in the
DCR Licensing Portal and will create a DCR record number and 
generate an invoice for any related fee(s). 

The Pre-Application Review Fee is $597. 

This fee must be paid within 30 days of the date the invoice was 
issued. Failure to timely submit payment shall result in the 
abandonment of the Pre-Application Review record under LAMC 
Section 104.03(h). 



After fees are paid 
and the 
Pre-Application 
Review is complete

If the proposed Business Premises location is both compliant and 
eligible based on the requirements and restrictions, the 
Pre-Application Review record status will be updated in the DCR 
Licensing Portal to “Eligible for Processing” and the Applicant will 
receive a notification of this status update via email. 

Once a Pre-Application Review record’s status is “Eligible for 
Processing,” the Applicant has completed the Pre-Application 
Review process and may submit a Temporary Approval 
Application.



Public Convenience or Necessity Filing



Public 
Convenience or 
Necessity Filing

 Applicants seeking to engage in Retail, 
Cultivation, and Volatile-Manufacturing 
Commercial Cannabis Activity in a Community 
Plan Area that is unduly concentrated are 
required to file a request that the City Council 
find that approval of the License application 

would serve a public convenience or 
necessity (PCN) supported by evidence in the 
record.

Please note, the PCN process is not available at 
this time. 



Public 
Convenience or 
Necessity Filing

PCN Information and Procedure Bulletin

https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4001-IPB%20PCN%20Information%20and%20Procedure%20Bulletin%20%282020.10.05%29.pdf


Public 
Convenience or 
Necessity Filing



Public 
Convenience or 
Necessity Filing
Forms

PCN Request Form (LIC-4001-FORM)  

Stakeholder Input Request Form (LIC-4002-FORM) 

https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4001-FORM%20PCN%20Request%20%28rev.%2004.11.2022%29.pdf
https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4002-FORM%20Request%20for%20Stakeholder%20Input%20%28rev.%2004.11.2022%29.pdf


Public 
Convenience or 
Necessity Filing
Forms



Public 
Convenience or 
Necessity Filing
Forms

LA Department of Building and Safety - Zimas Zone Info Map Accessing System

http://zimas.lacity.org/


Public 
Convenience or 
Necessity Filing
Forms



Public 
Convenience or 
Necessity Filing

The cost for a PCN filing is $1,592

A written notice fee is $484

DCR will prepare and issue an invoice for the PCN Filing 
Fee and the Written Notice Fee that must be paid within 
10 days of the date of issuance.



Social Equity Program



Social 

Equity 

Program

DCR is committed to the 

mission of the Social Equity 

Program which is to promote 

equitable ownership and 

employment opportunities in 

the cannabis industry in 

order to decrease disparities 

in life outcomes for 

marginalized communities, 

and to address the 

disproportionate impacts of 

the War on Drugs in those 

communities.



SEP 

Resources

Business, Licensing, Compliance Assistance Program (BLC)
All verified Social Equity Individual Applicants (SEIAs) have access to the online Learning 
Management System (LMS). The LMS currently contains 140 hours of self-paced 
educational content and live webinars. In order to access the LMS, please visit 
https://bit.ly/ladcrlms

Pro Bono/Low Bono Legal Assistance
In partnership with the Los Angeles County Bar Association’s (LACBA) Smart Law 
Referral Service, SEIAs are eligible to receive up to 10 hours of Pro Bono legal assistance 
and up to 30 hours of Low Bono legal assistance for $35/hour. In order to sign up for Pro 
Bono/Low Bono Legal Assistance, please visit https://bit.ly/probonolowbono

One-on-One Coaching
DCR is offering free coaching to help social equity entrepreneurs launch and grow their 
businesses. Please visit https://bit.ly/sepcoaching to sign up for a 15 minute virtual 
assessment

https://bit.ly/ladcrlms
https://bit.ly/probonolowbono
https://bit.ly/sepcoaching


SEP 

Resources

Job Board
The Social Equity team is pleased to announce that a new version of the job board will be 
launching soon. Our goal is to provide a user-friendly platform for employers to promote 
job openings and connect with qualified candidates who are interested in working in the 
cannabis industry. The Job Board will be available on the BLC Website dcrsep.org

Workforce Development
The SEP team provides a full suite of Workforce Development training for employers & 
job seekers.
● Free coaching for job seekers includes: Interview training; Resume review; Resume 

writing assistance and  Mock interviews with coaches
● Free coaching for employers includes: Recruitment and hiring training; Onboarding, 

training, retention, and offboarding training; Wanted skills and experience by license 
type

SEED Grant
The SEED Grant program has disbursed over $11 million to over 200 verified SEIAs. 
When more funding is available, the SEP team will announce another round of SEED 
grants.

http://dcrsep.org


Upcoming State & 
DCR Deadlines



Upcoming State & 
DCR Deadlines



State Department of 
Cannabis Control 
Resources

How to apply for a state license
https://cannabis.ca.gov/applicants/how-to-apply-renew/

How to apply for a equity fee relief
https://cannabis.ca.gov/applicants/apply-for-equity-fee-relief/

Operating a business in California
https://cannabis.ca.gov/resources/running-business/

https://cannabis.ca.gov/applicants/how-to-apply-renew/
https://cannabis.ca.gov/applicants/apply-for-equity-fee-relief/
https://cannabis.ca.gov/resources/running-business/


Five (5) Minute Break

LICENSING 101



Question and Answer

LICENSING 101



We will begin 

momentarily.
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LICENSING 101
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DEPARTMENT OF CANNABIS REGULATION



Welcome!

DEPARTMENT OF CANNABIS REGULATION



Temporary Approval v. Annual Licensing



AGENDA - 5:00 - 6:00 PM

1. Temporary Approval License
2. TA Procedure Bulletin and Workflow
3. Documents needed for application
4. Fees 
5. SEP Resources
6.State and DCR Deadlines
7. Q&A



License Types



Temporary Approval
to
Annual Licensing

DCR is transitioning away from Temporary Approval and into a 
Annual Licensing process as the State of California is also 
ending its Provisional Licensing program.

A timeline for Temporary Approval License deadlines will be 
reviewed at the end of this section.



Temporary Approval

Temporary Approval is a DCR-issued temporary license that 
authorizes an Applicant to engage for a limited period of time in 
Commercial Cannabis Activity as would be permitted under the 
privileges of a non-temporary license of the same type.

For example, a Temporary Approval for delivery allows a 
business to conduct retail delivery for a limited period of time as 
a non-temporary license would for delivery.



Why are State 
Provisional Licenses 
and City Temporary 
Approval Licenses 
Going Away?

Provisional/
Temporary 

were always 
supposed to be 

temporary

Do not 
account for 

CEQA 
compliance







Temporary Approval 
Forms

Deadline Requirements for TA
 
Once a Pre-Application’s record status is “Eligible for Processing,” the applicant 
has completed the Pre-Application Review process and may submit a 
Temporary Approval Application.

Applicants must submit all required Temporary Approval application 
information, forms, and documents to DCR through the DCR Licensing Portal 
within one (1) calendar year of the date their Pre-Application Review record 
status is updated to “Eligible for Processing,''  or the Pre-Application Review 
record may be abandoned.



Temporary Approval
Documents to Review

LIC-4003-WF

Temporary Approval Workflow

LIC-4003-IPB

Temporary Approval Information and Procedure Bulletin

SEP-6001-IPB

Social Equity Program - Entity Eligibility Verification 

Information and Procedure Bulletin

LIC-4005-WF

Temporary Approval Application Refiling Workflow

https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4003-WF%20Temporary%20Approval%20Workflow%20%28rev.04.14.2022%29.pdf
https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4003-IPB%20Temporary%20Approval.pdf
https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/SEP-6001-IPB%20%20Social%20Equity%20Program%20-%20Entity%20Verification.pdf
https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4005-WF%20Temporary%20Approval%20Application%20Refiling%20Workflow%20%2804.27.2022%29.pdf


Temporary Approval 
Forms

Required Temporary Approval Application 
Information Required Form(s):
 

1. Indemnification Agreement (LIC-4005-FORM) 
2. Labor Peace Agreement Attestation (LIC-4006-FORM) 
3. Landowner Attestation: Commercial Cannabis Activity 

(LIC-4007-FORM) 
4. Temporary Approval Attestation (LIC-4010-FORM) 
5. No Alcohol or Tobacco Applicant Attestation (LIC-4020-FORM) 
6. Initial Inspection Attestation (LIC-4021-FORM)

7. Business Premises Diagram (DCC Form) 

https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4005-FORM%20Indemnification%20Agreement%20%28rev.%2004.11.2022%29.pdf
https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4006-FORM%20Labor%20Peace%20Agreement%20Attestation%20%28rev.%2004.11.2022%29.pdf
https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4007-FORM%20Landowner%20Attestation_%20Commercial%20Cannabis%20Activity%20%20%28rev.%2004.11.2022%29.pdf
https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4010-FORM%20Temporary%20Approval%20Attestation%20%28rev.%2004.11.2022%29.pdf
https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4020-FORM%20No%20Alcohol%20or%20Tobacco%20Applicant%20Attestation%20%28rev.%2004.11.2022%29%20%281%29.pdf
https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-04/LIC-4021-FORM%20Initial%20Inspection%20Attestation%20%28rev.%2004.11.2022%29.pdf
https://bcc.ca.gov/clear/premises_diagram.pdf


Temporary 
Approval 
Forms



Temporary 
Approval 
Forms



Temporary 
Approval 
Forms



Temporary 
Approval 
Forms



Temporary 
Approval 
Forms



Temporary 
Approval 
Forms



Temporary Approval 
Required 
Documents 

Required Document(s): 

● Executed lease agreement or property deed, or other 
evidence of legal right to occupy the Business Premise

 

● Business formation and organization documents 

● Equity Share Documents (For SEIAs only)



Temporary Approval 
Required 
Documents

Common examples of required business formation and 
organization documents include:

○ California (CA) Secretary of State documents, including any 
formation or registration documents and/or Statement of 
Information forms; 
○ Articles of Incorporation, or Certificate of Organization for 
LLCs, and any amendments or restated Articles of Organization 
or Certificates of Organization. 
○ Certificate of Limited Partnership, and any amendments or 
Restated Certificates of Limited Partnership; 
○ Statement of Partnership Authority; 
○ Bylaws; 
○ Operating Agreements; 
○ Partnership Agreements; 
○ Merger documents; 
○ Conversion documents; 
○ Purchase agreements. 



Temporary Approval 
Required 
Documents
(continued)

Equity Share Documents 
[Social Equity Applicants ONLY]

1. Social Equity Applicants and Licensees must  provide 
Equity Share Documents, including but not limited 
to:

a. all information, business records and 
agreements necessary to demonstrate that 
the Social Equity Individual Applicant owns 
the minimum Equity Share required under 
LAMC Section 104.20(a)(2). 



Temporary Approval 
Required 
Documents
(continued)

Fees



Social Equity Program



Social 

Equity 

Program

DCR is committed to the 

mission of the Social Equity 

Program which is to promote 

equitable ownership and 

employment opportunities in 

the cannabis industry in 

order to decrease disparities 

in life outcomes for 

marginalized communities, 

and to address the 

disproportionate impacts of 

the War on Drugs in those 

communities.



Fees

Information about these and other fees can be found here. 

*Please note that other agencies such as LAFD or  will have additional fees not 
subject to DCR waivers or deferrals.

Application and License Filing Fees

https://clkrep.lacity.org/onlinedocs/2020/20-0777_ORD_186708_08-10-2020.pdf


SEP 

Resources

Business, Licensing, Compliance Assistance Program (BLC)
All verified Social Equity Individual Applicants (SEIAs) have access to the online Learning 
Management System (LMS). The LMS currently contains 140 hours of self-paced 
educational content and live webinars. In order to access the LMS, please visit 
https://bit.ly/ladcrlms

Pro Bono/Low Bono Legal Assistance
In partnership with the Los Angeles County Bar Association’s (LACBA) Smart Law 
Referral Service, SEIAs are eligible to receive up to 10 hours of Pro Bono legal assistance 
and up to 30 hours of Low Bono legal assistance for $35/hour. In order to sign up for Pro 
Bono/Low Bono Legal Assistance, please visit https://bit.ly/probonolowbono

One-on-One Coaching
DCR is offering free coaching to help social equity entrepreneurs launch and grow their 
businesses. Please visit https://bit.ly/sepcoaching to sign up for a 15 minute virtual 
assessment

https://bit.ly/ladcrlms
https://bit.ly/probonolowbono
https://bit.ly/sepcoaching


SEP 

Resources

Job Board
The Social Equity team is pleased to announce that a new version of the job board will be 
launching soon. Our goal is to provide a user-friendly platform for employers to promote 
job openings and connect with qualified candidates who are interested in working in the 
cannabis industry. The Job Board will be available on the BLC Website dcrsep.org

Workforce Development
The SEP team provides a full suite of Workforce Development training for employers & 
job seekers.
● Free coaching for job seekers includes: Interview training; Resume review; Resume 

writing assistance and  Mock interviews with coaches
● Free coaching for employers includes: Recruitment and hiring training; Onboarding, 

training, retention, and offboarding training; Wanted skills and experience by license 
type

SEED Grant
The SEED Grant program has disbursed over $11 million to over 200 verified SEIAs. 
When more funding is available, the SEP team will announce another round of SEED 
grants.

http://dcrsep.org
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Upcoming State & 
DCR Deadlines



State Department of 
Cannabis Control 
Resources

How to apply for a state license
https://cannabis.ca.gov/applicants/how-to-apply-renew/

How to apply for a equity fee relief
https://cannabis.ca.gov/applicants/apply-for-equity-fee-relief/

Operating a business in California
https://cannabis.ca.gov/resources/running-business/

https://cannabis.ca.gov/applicants/how-to-apply-renew/
https://cannabis.ca.gov/applicants/apply-for-equity-fee-relief/
https://cannabis.ca.gov/resources/running-business/
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Question and Answer

LICENSING 101



We will begin 

momentarily.

LICENSING 101



LICENSING 101

Part 4

DEPARTMENT OF CANNABIS REGULATION



Welcome!

DEPARTMENT OF CANNABIS REGULATION



Annual License



AGENDA - 6:00 - 7:00 PM

1. Annual License Process
2. CEQA
3. Form 4013
4. Using Zimas
5. Equity Share Review
6. Fees 
7. SEP Resources
8.State and DCR Deadlines
9. Q&A



License Types



Annual Licensing

Who is affected by this annual licensing process 
change?

● Current license holders

● Operators applying for an additional license

● Those selected in the Retail License Lottery

● Legacy operators in noncompliant locations

**Please note, the Annual Licensing process is not available yet**



Annual Licensing
The DCR will be releasing additional 
information about the local annual 
license process in May 2023.



Retail Storefront and Microbusiness with Onsite Sales



Annual Licensing Type 10 Licenses shall be limited to only 
Social Equity Applicants and  until 
January 1, 2025. 



Annual Licensing

For applications for an Annual License for Storefront Retailer or 
Microbusiness Commercial Cannabis Activity with on-site sales, 
DCR shall either:

● deny the issuance of 
the Annual License 
with no hearing at 
any time during 
application 
processing 

within 90 days of the 
date that DCR sends a 
“Notice of Complete 
Application,” DCR  will 
make a recommendation 
to the Commission to 
issue the Annual License.  

OR



Annual Licensing

DCR will accept an Annual License Application following: 

1. the issuance of Temporary Approval or 

2. a determination that the Pre-Application review is eligible 
for further processing



Annual Licensing

The applicable Annual Application Fee(s) is due 
within 30 days from the date of the invoice.  

The Annual Application shall be deemed abandoned 
if requested information or documents are not 
submitted, or fees are not paid, within the allotted 
time.   



Annual Licensing

Operating Permit

Unless the Licensee holds an active Temporary Approval, the 
issuance of an Annual License does not allow the Licensee to 
conduct Commercial Cannabis Activity unless an Operating 
Permit is issued.



Annual Licensing

Operating Permit

To obtain an Operating Permit, the Licensee shall: 

1.  pass a Final Inspection at the Business Premises; 

2. submit to the DCR Licensing Portal all necessary permits, 
licenses, or other authorizations required by law from the 
City, State or other public agencies, including:

a. a Certificate of Occupancy, which may include clearance 
from the Los Angeles Fire Department and the 
Department of Water and Power, 

b. a permit from the Los Angeles County Department of 
Public Health, and 

c. a license from the State. 



California Environmental Quality Act - CEQA



Annual licenses and pursuing a renewal



Annual Licensing
• The DCR will receive a list of every Applicants 

renewal date from the DCC.

• You will need to demonstrate progress toward 
CEQA compliance

•File form 4013, immediately

Renewing for an Annual License



Annual Licensing

LIC-4013-FORM



Annual Licensing

LIC-4013-FORM (detail)



Annual Licensing

LA Department of Building and Safety - Zimas Zone Info Map Accessing System

http://zimas.lacity.org/


Annual Licensing

LIC-4013-FORM



Annual Licensing

LIC-4013-FORM



Annual Licensing

LIC-4013-FORM



Annual Licensing

LIC-4013-FORM



Annual Licensing

LIC-4013-FORM



Annual Licensing

LIC-4013-FORM



Annual Licensing

LIC-4013-FORM



Social Equity Program



Social 

Equity 

Program

DCR is committed to the 

mission of the Social Equity 

Program which is to promote 

equitable ownership and 

employment opportunities in 

the cannabis industry in 

order to decrease disparities 

in life outcomes for 

marginalized communities, 

and to address the 

disproportionate impacts of 

the War on Drugs in those 

communities.



Equity 

Share 

Review

One component of DCR's Social Equity Program is 

equity share review. The equity share review phase 

ensures that the applicant business, based on its  

business-related documents and/or agreements, 

complies with the Equity Share provisions described in 

Los Angeles Municipal Code (LAMC) section 

104.20(a)(2) and/or 104.20(b)(2).  

https://codelibrary.amlegal.com/codes/los_angeles/latest/lamc/0-0-0-190724
https://codelibrary.amlegal.com/codes/los_angeles/latest/lamc/0-0-0-190724


Equity 

Share 

Review

Prior to the issuance of a license, DCR may conduct an Equity Share 

review, that will include the review of certain major provisions in 

business documents:

●  to ensure that the Social Equity Individual Applicant possesses at 

least 51% ownership in the business and receives a proportional 

share of profit distributions and voting rights, among other factors. 

● Businesses must also comply with the “Additional Equity Share 

Requirements” outlined in LAMC section 104.20(a)(2)(iii).

The cost of Equity Share Review is $1,248.00



Fees

Information about these and other fees can be found here. 

*Please note that other agencies such as LAFD or  LADBS will have additional 
fees not subject to DCR waivers or deferrals.

Application and License Filing Fees

https://clkrep.lacity.org/onlinedocs/2020/20-0777_ORD_186708_08-10-2020.pdf


SEP 

Resources

Business, Licensing, Compliance Assistance Program (BLC)
All verified Social Equity Individual Applicants (SEIAs) have access to the online Learning 
Management System (LMS). The LMS currently contains 140 hours of self-paced 
educational content and live webinars. In order to access the LMS, please visit 
https://bit.ly/ladcrlms

Pro Bono/Low Bono Legal Assistance
In partnership with the Los Angeles County Bar Association’s (LACBA) Smart Law 
Referral Service, SEIAs are eligible to receive up to 10 hours of Pro Bono legal assistance 
and up to 30 hours of Low Bono legal assistance for $35/hour. In order to sign up for Pro 
Bono/Low Bono Legal Assistance, please visit https://bit.ly/probonolowbono

One-on-One Coaching
DCR is offering free coaching to help social equity entrepreneurs launch and grow their 
businesses. Please visit https://bit.ly/sepcoaching to sign up for a 15 minute virtual 
assessment

https://bit.ly/ladcrlms
https://bit.ly/probonolowbono
https://bit.ly/sepcoaching


SEP 

Resources

Job Board
The Social Equity team is pleased to announce that a new version of the job board will be 
launching soon. Our goal is to provide a user-friendly platform for employers to promote 
job openings and connect with qualified candidates who are interested in working in the 
cannabis industry. The Job Board will be available on the BLC Website dcrsep.org

Workforce Development
The SEP team provides a full suite of Workforce Development training for employers & 
job seekers.
● Free coaching for job seekers includes: Interview training; Resume review; Resume 

writing assistance and  Mock interviews with coaches
● Free coaching for employers includes: Recruitment and hiring training; Onboarding, 

training, retention, and offboarding training; Wanted skills and experience by license 
type

SEED Grant
The SEED Grant program has disbursed over $11 million to over 200 verified SEIAs. 
When more funding is available, the SEP team will announce another round of SEED 
grants.

http://dcrsep.org


Upcoming State & 
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Upcoming State & 
DCR Deadlines



State Department of 
Cannabis Control 
Resources

How to apply for a state license
https://cannabis.ca.gov/applicants/how-to-apply-renew/

How to apply for a equity fee relief
https://cannabis.ca.gov/applicants/apply-for-equity-fee-relief/

Operating a business in California
https://cannabis.ca.gov/resources/running-business/

https://cannabis.ca.gov/applicants/how-to-apply-renew/
https://cannabis.ca.gov/applicants/apply-for-equity-fee-relief/
https://cannabis.ca.gov/resources/running-business/


Five (5) Minute Break

LICENSING 101



Question and Answer

LICENSING 101



This presentation and additional materials 

will be available online at 

Cannabis.lacity.org on Monday, April 17, 

2023

LICENSING 101



Thank you

for attending.

LICENSING 101


