Road to Renewal and Beyond: 2027
Requirements and Future h’ilestones

Finding a Licensed Architect/Engineer

City of Los Angeles T
Department of Cannabis Regulation (DCR) '
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Renewal Roadmap

Correcting Plans & Obtaining LA

YOU ARE HERE County Public Health Permit

Must complete your CSW and obtain your
Pre-Submittal LADBS LA Public Health Permit in order to meet
Research Phase the milestone requirements for the 2029
Hire an architect and start Renewal Cycle

preparing your plans
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Apply for DCR
Operating Permit

2027 Renewal Cycle 2028 Renewal Cycle 2029 Renewal Cycle
(Sep 1 - Nov 2, 2026) (Sep 1 - Oct 31, 2027) (Sep 1 - Oct 31, 2028)

Submitting Plans

Must be initiated and completed in
between the renewal cycles in order to
receive the Clearance Summary
Worksheet (CSW) needed to meet the
milestone requirements for the 2028
Renewal Cycle

2030 Renewal Cycle Deadline to Obtain DCR
(Sep 1 - Oct 31, 2029) Operating Permit

(January 1, 2031)

Pass Final DCR Inspection

Must be completed in order to apply
and receive an Operating Permit from
DCR by the January 1, 2031 deadline.
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2027 Renewal Cycle )| cANNABIS

September 1to November 2, 2026 On LIC-4025-FORM, Attestation #1

Submit LIC-4025-EORM that Check which statement applies to you:
includes one of the following: A [I'veretained a Licensed Architect or
Engineer to prepare my building
: plans
1. The nameoand ollce.nse number d I've obtained a building permit
for the Callfornlq licensed application # from LADBS
architect or engineer you've O I've NOT obtained a building permit
retained OR application # from LADBS or
retained a Licensed Architect or

2. A building permit application

Engineer*
number

*For those requesting a one-time hardship extension


https://access.cannabis.lacity.gov/files/assets/public/v/4/forms/lic-4025-form-public-health-permit-attestation-rev-052726.pdf
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During the 2027 Renewal Cycle

.

1. Obtain LADBS historical records, including building permits,
plot plans, and the most recent Certificate of Occupancy for
the building where the commercial cannabis activities will
occur. Records may be obtained via the LADBS online
records system, or by submitting a Records Research
Request Form to LADBS.

2. Hire alicensed engineer or architect to prepare your plans

3. Download the DCR Referral for LADBS Plan Check
INT-4001-FORM from the documents section of your Accela
account



https://ladbsdoc.lacity.org/
https://ladbsdoc.lacity.org/
https://dbs.lacity.gov/sites/default/files/efs/forms/research-request-form-ad-form-01.pdf
https://dbs.lacity.gov/sites/default/files/efs/forms/research-request-form-ad-form-01.pdf
https://access.cannabis.lacity.gov/files/assets/public/v/3/ced/sample-int-4001-form-dcr-referral-form-for-ladbs-plan-submittal-revised-02262026.pdf
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During the 2027 Renewal Cycle

Important Notes:

1. Do not mention cannabis in the drawn up plans you
submit to LADBS, as they cannot approve plans containing
such references. You must, however, specify in the work
description of the accompanying documents that the
project is for a cannabis-related business.

2. You must prepare and submit your plans to LADBS in
order to receive the Clearance Summary Worksheet
needed for next year’s 2028 Renewal Cycle.
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RECORDS RESEARCH REQU

6-24-2026

REQ.FRM.A

On page 2

2-11-2026

Previously Issued as:

AD.1

City of Los Angeles - Department of Building & S:

RECORDS RESEARCH REQUEST F

DATE:

NAME:

E-MAIL:
CONTACT PHONE:

COMPANY / AGEN

REQUEST FOR BUILDING RECORDS
ONLINE RESOURCES
Visit dbs.lacity.gov to use the li ildi

Email this completed for]
Records database to obtain your records online.
OR BY APPOINTMENT

Office visit by appointment only https://apointments.lacity.org/apptsys/Public/A}
at the following locations:

Metro Office

201 N. Figueroa St., 1st Floor, Room 110
Los Angeles, CA 90012

Van Nuys Office
6262 Van Nuys Blvd., 2n
Van Nuys, CA 91401

PROPERTY ADDRESS(ES)
(or range of addresses if same lot/property — 3 addresses per request)

INFORMATION REQUESTED
Select from the following by checking the box next to it — use the comments section for further clarification.
Copies of documents are $0.10 cents per page.

OFFICE USE ONLY.
& Building Permits [] Mechanical Permits [] Grading Documents
L#Piot Plan ] Electrical Permits
7T Certificates of [] Modifications/Board [ Violations
Occupancy Files

[ Affidavits / Z.1. No.

O Blueprints - May require additional time for processing. SEE OVER FOR DETAILS & REQUIREMENTS

Comments/Reason for Records Research Request:

As a covered entity under Title Il of the Americans with Disabilities Act, the City of Los Angeles does not discriminate on the basis of disability
and, upon request, will provide reasonable accommodation to ensure equal access to its programs, services and activities. 13
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CITY OF LOS ANGELES DEPARTMENT OF

CANNABIS DCR REFERRAL FOR LADBS PLAN CHECK
REGULATION

Follow the instructions on
this form. Download this

referral form from the DCR INT-4001-FORM
. . Instructions: This referral form is required for Applicants that are submitting plans to the Los Angeles
|_| censin g Po rta | . T h e Department of Building and Safety (LADBS) to obtain a building permit and/or Certificate of Occupancy.

The form must be completed by DCR to confirm that the proposed Business Premises is a cannabis-
related establishment under Los Angeles Municipal Code (LAMC) Section 104.00, et seq.

Applicant does not fill out it
out. The Applicant is
. b | f k 1. Obtain LADBS building permits records, plot plans, and Certificates of Occupancy for an existing
building where all the commercial cannabis activities and ancillary uses occur. Records may be
res po nSI e O r m a I n g obtained via the_LADBS online records system, or by submitting a_Records Research Reguest
sure DCR completes this
2. Download this referral form from the DCR Licensing Portal. The Applicant does not fill out this

Form.
fo r m O n Its be h a |f form. The Applicant is responsible for making sure DCR completes this form on its behalf.

Before submitting plans to LADBS, the Applicant must:

3. Submit the following to LADBS: (i) this form, completed and signed by DCR, (2) building plans,
and (3) other supporting documents such as soils report, and structural calculations. Plans and
documents may be submitted online to the LADBS ePlanLA portal for electronic plan check, or
submitted in person via an appointment. If submitting in person, please provide a completed
Application for Building Permit or Grading & Certificate of Occupancy.
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Finding an Architect/Engineer @ XNRS «

Visit the Department of Consumer Affairs (DCA) website

Under ‘Board or Bureau, select either:

1. Board for Professional Engineers, Land Surveyors, and
Geologists
o Select Civil Engineer or Structural Engineer

2. Architects Board, California
o Select Architect

Filter your search by City or County and ensure ‘License Status’
Is set to Active


https://search.dca.ca.gov/advanced
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Netanel Presman  AGYA
- Reasonable costs

Founder, NP Line Design nNe LINE DESIGN
Expected timelines

What to prepare
What to consider
Hiring a permit runner

NP Line Design is a full service
design-build general contractor
with 10+ years of experience
completing projects and navigating
the LADBS permitting process.
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Costs, timelines, and services When hiring someone, consider:
needed will vary depending on

your project, but generally:

e Costrange of $1 - $3 per sq. ft.
e 14 business days to receive To expedite the process on your end:
LADBS feedback on plans °

e Multiple months of back and °
forth on agency approvals

e Single contract vs. full service
e Permit running needs

Have necessary documents ready
Stay in communication with your
architect/permit runner
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Hardship Extension
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If you are experiencing a hardship preventing you from
meeting this year's milestone requirement, DCR will grant a
one-time hardship extension. This will not push any other
renewal deadlines.

To claim a hardship extension:

Complete LIC-4025-FORM and ensure you check the
appropriate box under Attestation No. 1 noting you have
NOT met the 2027 renewal requirements.



https://access.cannabis.lacity.gov/files/assets/public/v/4/forms/lic-4025-form-public-health-permit-attestation-rev-052726.pdf

Hardship Extension
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ATTESTATION: PUBLIC HEALTH,
BUILDING & OPERATING PERMITS

LIC-4025-FORM

Business Premises Location:

icensee (Legal Busi Name): DCR Core Record No.:

Instructions: To renew an Application or License, this form must be submitted each year to the Department
of Cannabis Regulation (DCR). The form contains two attestations, both of which must be submitted, along
with the required i { d ibed. Please ion No. 1in with the
relevant renewal cycle and information below.

Pursuant to Regulation No. 5(A)(8-9) of the Rules and Regulations for Cannabis Procedures, Licensees are
required to meet specific milestones by the deadlines below:

1. 2027 Renewal Cycle (9/1/2026 — 10/31/2026): all Licensees must have either (a) submitted plans to
the Los Angeles Department of Building and Safety (LADBS) and obtained a building permit
application number, OR (b) retained a Licensed Architect or Engineer to prepare the building plans for
submittal to LADBS for the location associated with their DCR Record Number.

2. 2028 Renewal Cycle (9/1/2027 — 10/31/2027): all Licensees must have submitted building plans and
obtained a building permit application number AND obtained a Clearance Summary Worksheet (CSW)
from LADBS for the location associated with their DCR Record Number. The CSW may be in progress,
completion of the CSW is not required for this renewal cycle.

3. 2029 Renewal Cycle (9/1/2028 — 10/31/2028): all Licensees must have obtained a Public Health
Permit from the Los Angeles County Department of Public Health for each Commercial Cannabis
Activity AND a building permit from LADBS that allows the Commercial Cannabis Activities at the
location associated with their DCR Record Number.

4. 2030 Renewal Cycle (9/1/2029 — 10/31/2029): all Licensees must have either (a) obtained a Certificate
of Occupancy (C of O) from LADBS for each Commercial Cannabis Activity OR (b) completed and
passed a final inspection from LADBS, il ing a field i card, if LADBS
determines a C of O is not required.

5. Prior to January 1, 2031, all Licensees must obtain an Operating Permit from DCR.

ATTESTATION NO. 1

Cycle Beginni 2026: You must attest to one of the three statements and check

the appropriate boxes.

0

| have obtained a building permit application number from LADBS for the location associated
with my DCR Record Number.

] The Building Permit Application # is

[Ex: 26000-10000-20000]
[OR]

| have retained a Licensed Architect or Engineer with an active/clear/current license to practice
in the State of California, as listed on the Department of Consumer Affairs (DCA) website to
prepare the building plans for the location associated with my DCR Record Number.
Additionally, | understand and acknowledge | must submit my building plans to LADBS with
sufficient time for LADBS to complete an initial review and provide a CSW by September 1,
2027. Note: LADBS initial review of plans could take 6-12 weeks.

1 The name of the Licensed itect or Engi is

L1 The License # is

[Ex: Architect (C 12345), Civil Engineer (98765)]
[OR]

| have NOT obtained a building permit application number from LADBS OR retained a
Licensed itect or Engi with an rent license to practice in the State of
California, as listed on the Department of Consumer Affairs (DCA) website to prepare the
building plans for the location associated with my DCR Record Number.

N | am requesting a i

to this renewal requirement.

N d and acknowl this
requirement timelines.

does not extend any other renewal

N | understand and acknowledge | must submit my building plans to LADBS with
sufficient time for LADBS to complete an initial review and provide a CSW by
September 1, 2027. Note: LADBS initial review of plans could take 6-12 weeks.
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On Page 2 of
LIC-4025-FORM,
check the Hardship
Extension option
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LADBS | =i 'DCR Renewal
BUILDING & SAFETY Milestones Booklet

Restaurant & Small Business

Step-by-Step Guide
Express Program

e Retail Building Permit/

Apply to get assigned a Case Health Permit for Cannabis
Manager that can help you through Operators . _
the design, permitting, and e Milestones Timeline

construction stages of your project.

Visit LADBS site or call 213-202-9963



https://drive.google.com/file/d/1DBJYV_W-N-Ik0wLzUm_Ol5-bFgfiKcdl/view
https://drive.google.com/file/d/1DBJYV_W-N-Ik0wLzUm_Ol5-bFgfiKcdl/view
https://dbs.lacity.gov/services/core-services/inspection/inspection-special-assistance/restaurant-small-business-express-program#how-it-works




SavetheDates -
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e July 29 @ 12PM: Renewal Webinar 2: The Public
Health Permit

e August19 @ 12PM: Renewal Webinar'3: Licensing,
Compliance and Enforcement Divisions Plus LADBS
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https://cannabis.lacity.gov/about/department-cannabis-regulation/dcr-events#Archive
https://cannabis.lacity.gov/about/department-cannabis-regulation/dcr-events#Archive
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